




































Committee Administrative Procedures 
Manual 

On 18 June 1992 the first edition of the 
Committee Administrative Procedures 
Manual was issued. Work on the Manual 
was co-ordinated by the Clerk-Assistant 
and Clerk of Committees, Mr. W.R. 
Tunnecliffe, and is a result of the collec
tive efforts of all Committee Executive 
Officers and the Clerks of Committees 
and Assistant Clerks of Committees of 
both Houses. The Manual has been 
produced in a loose-leaf form which will 
enable it to be updated regularly to 
ensure its effectiveness. 

As mentioned earlier in this Report, the 
Parliament appointed a Joint Select Com
mittee on the Parliament of Victoria dur
ing the year under review. By agreement 
with the Department of the Legislative 
Assembly the Committee was serviced by 
two Joint Secretaries- the Oerk-Assist
ant of the Legislative Council and the 
Deputy Clerk of the Legislative Assem
bly. 

The Committee held its first meeting on 
30 September 1991 and a total of 17 meet
ings up to 30 June 1992. Three progress 
reports were presented to Parliament 
during that period. 

14 

On 13 November 1991 the Legislative 
Council resolved to appoint a Select Com
mittee of five Members to enquire into and 
report upon all matters relating to the 
appointment, employment and termina
tion of employees of or consultants to all 
Victorian government departments, au
thorities or agencies with particular em
phasis on the practices operating in the 
Public Transport Corporation, Ministry of 
Transport and Ministry of Education. 
The Usher of the Black Rod was assigned 
to act as the Committee's Secretary and his 
Office provided secretarial support. 

The Committee was particularly active 
during the period from December 1991 to 
February 1992 when numerous delibera
tive meetings, in camera hearings and 
public hearings were held. 

During the reporting period, the Commit
tee held in excess of 30 deliberative meet
ings and conducted 20 full days of public 
hearings at which evidence was taken 
from 36 witnesses, some of whom ap
peared on more than one occasion. 

The Committee tabled its First and Second 
Interim Reports on its Terms of Reference 
on 17 March and 7 April1992, respec
tively. It was the Committee's intention to 
table a final report prior to the dissolution 
of the Parliament in the second half of 
1992. 
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As has been indicated in previous reports, 
there is a high degree of co-operation 
between the Parliamentary Departments 
in Victoria, particularly the two ''House" 
Departments - the Department of the 
Legislative Council and the Department of 
the Legislative Assembly. This co-opera
tion is reflected at many levels and is 
particularly evident in the case of Inter
departmental Committees whose charter 
impinges on all Parliamentary Depart
ments. 

In addition, regular meetings of the per
manent heads of the Parliamentary De
partments also take place. As has been the 
case in recent years, there were several of 
those meetings during 1991-92, held for 
the purpose of discussing a wide range of 
matters and arriving at a consensus on 
issues of common interest across depart
ments. The permanent heads also contin
ued to meet as required with the Presiding. 
Officers, particularly in relation to budget
ary matters. 

The Inter-Departmental Committees on 
which the Department is represented 
include the following: 

Consultative Committee 

The Parliament House Consultative Com
mittee was established following the 
implementation of the Parliamentary 
Officers Agreement 1990. The role of the 

Committee, which consists of representa
tives of management and relevant unions, 
is to promote harmonious industrial rela
tions in the Parliament, and to provide a 
forum for central consultation between the 
Parliamentary departments and the rel
evant unions. The Committee may con
sider any matter of general significance to 
Parliamentary staff on terms and condi
tions of emplo~ent. It has no decision 
making powers but may make recommen-
dations to the Permanent Heads. This 
Department is represented on the Com
mittee by the Oerk-Assistant. 

The Committee met on ten occasions 
during the year and made recommenda
tions to the Permanent Heads on the 
provision of taxis for staff, the provision of 
light suppers for staff on sitting nights, the 
provision of improved kitchen/lunch 
room and recreational facilities for staff 
and the adoption of personnel/human 
resources management principles by the 
Parliamentary Departments. Some of 
those recommendations had been dealt 
with and others were still under consid
eration as at 30 June 1992. 

Review Committee 

In accordance with the Parliamentary 
Officers Agreement 1990 a Review Com
mittee was established for the purpose of 
hearing any appeals against recommenda
tions regarding staff appointments or in 
relation to transfers, deferral of salary 
increments, reclassifications and all forms 
of leave. The Committee is chaired by an 
independent Chairman and the Parlia
mentary management representative is 
the Clerk-Assistant of the Legislative 
Council. 

.. t 
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During the year the Committee met on 
five occasions in relation to two separate 
matters, both of which were settled. 

Occupational Health and Safety 
Committee 

The Usher of the Black Rod is the Depart
ment's management representative on this 
Committee and Mr. W.R. McKenzie is the 
employee representative. 

The Usher of the Black Rod was appointed 
Chairman of the Committee on 6 Septem
ber 1991. 

The Committee held six meetings during 
the year, its main aim being to facilitate 
co-operation between the Parliamentary 
Departments and their employees in 
developing and implementing measures 
designed to ensure the health and safety 
of employees at work. Issues raised and 
discussed by the Committee included 
smoking in the workplace, equipment, a 
sick-bay room and hand rails on the front 
steps of the building. 

A First-aid training course was conducted 
in-house by St. John's Ambulance. Sixteen 
participants attended and successfully 
completed this course. A properly fitted 
sick-bay room was also established. 

The Committee also initiated a campaign 
encouraging Members and staff at Parlia
ment House to attend the QUIT Smoking 
Programme. The response to date has 
been very poor. 
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Steering Committee on Information 
Technology Projed 

This Steering Committee comprising the 
permanent heads of the Parliamentary 
Departments met during the year to dis
cuss a range of matters embracing comple
tion of phase 1 of the Information Tech
nology Project, the remaining phases and 
other areas of common concern to the 
departments. 

Joint Technological Change Standing 
Committee 

The Clerk-Assistant is the Department's 
representative on this Committee and is 
presently its Chairman. It was established 
following the signing of the Technological 
Change Agreement between the Parlia
mentary Departments, the Victorian Pub
lic Service Association and the Australian 
Journalists Association. The main role of 
the Committee, which consists of both 
management and union representatives, is 
to ensure that there is appropriate consul
tation with staff on technological change 
and on its implementation and operation. 
As a matter of practice members of staff 
requiring information or having queries 
concerning technological change are en
couraged to seek the advice of Committee 
members. 

The Manager of the Information Technol
ogy Unit at Parliament House now at
tends all meetings of the Committee to 
advise it on the progress of the Informa
tion Technology Project. 

During the year under review the Com
mittee met on six occasions. 
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Building Emergency and Evacuation 
Committee 

In August 1989, a Building Emergency 
and Evacuation Committee was fonnally 
established to deal with emergency situa
tions arising at Parliament House. 

The Usher of the Black Rod is the Joint 
Chief Controller (together with the 
Serjeant-at-Arms) and the Housekeeper is 
the Deputy Joint Chief Controller (to
gether with the Principal Attendant, Leg
islative Assembly). 

The Committee has control over the Build
ing Emergency Staff, which comprises 
seventeen area wardens, eleven door 
wardens, five "first-aiders" and two plant 
operators. An important aspect of its 
operation is the conduct of regular fire 
drills and evacuation practices during the 
year. 

During the period under review those 
drills were carried out at approximately 
six monthly intervals. Limited funding 
prevented more extensive training of the 
Building Emergency Staff. Through the 
Fire Protection Committee, the Commit
tee was in the process of purchasing two
way radios for certain members of the 
Committee to facilitate better fire and 
evacuation drills and also enhance secu
rity arrangements. 

Fire Protection Committee 

In May 1991 a Fire Protection Committee 
was established to detail and prioritize 
various works dealing with the enhance
ment of fire protection in the Parliament 
building and related matters. 

The Committee meets on average once a 
month and comprises staff from the Legis
lative Council, Legislative Assembly and 
House Committee Departments. The 
departmenr s representatives on this 
Committee are the Usher of the Black Rod 
and the Housekeeper. 

During the period under review the Com
mittee made substantial progress on the 
installation of emergency lighting, instal
lation of exit signs and smoke detectors, 
and improvement of egress from the attic 
level of the building. 

The Committee's work on fire protection 
in the coming year is expected to include 
installation of You are here plans. 
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The Department is involved in arranging 
and/ or assisting in the provision of a 
range of ancillary services to the Parlia
ment, all of which entail a considerable 
amount of work and commitment of 
resources. During the year under review 
these included -

Parliament Week 

The fifth Parliament Week was conducted 
from 23 to 27 September 1991 to coincide 
with the school holiday period. Its aims 
were again three--fold: 

• To foster discussion on the 
meaning of Parliamentary 
democracy and the rights 
and responsibilities of all 
citizens in a democracy. 

• To focus on the history and 
on-going nature of Constitu
tional and Parliamentary 
reform in Victoria. 

• To increase public awareness 
of the role of Parliament. 

To mark Parliament Week five conducted 
tours of Parliament House were held each 
day during the period, taking in Queen's 
Hall, ooth Chambers, the Premiers' Gal
lery, Ubrary and Legislative Council 
Committee Room. The event was once 
again advertised in the press and a large 
number of visitors were shown through 
the building. 
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YMCA Youth Parliament 

A special feature of Parliament Week was 
the fifth YMCA Youth Parliament. The 
110pening Ceremony'' was held in the 
Legislative Council Chamber with the 
Youth Parliament itself being conducted 
in the Legislative Assembly Chamber on 
24 ~d 25 September and being jointly 
pres1ded over by the President of the 
Legislative Council and the Speaker of the 
Legislative Assembly. Over the two days 
young persons forming ooth a ''Govern
ment" and 110pposition" debated a series 
of "Bills" on issues such as lowering the 
voting age, State aid to non-government 
schools, the right to strike, banning of 
smoking in enclosed areas, environmen
tally friendly products and reform of 
Court Room procedures. The debates 
were conducted in accordance with Parlia
mentary procedure and, at the conclusion 
of the event, all of the ''Bills" passed were 
presented to the Honourable Caroline 
Hogg, M.LC., Minister for Ethnic, Munici
pal and Community Afairs, at a reception 
in Queen's Hall. Arrangements for the 
Youth Parliament were handled by the 
Usher of the Black Rod and Serjeant-at
Arms who performed the Table duties in 
conjunction with other Parliamentary 
Officers- a useful staff training exercise 
in itself. 
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Open Day 

On Sunday, 8 March 1992 the Parliament 
again held its annual "Open Day'' as part 
of the 1992 Moomba Festival. Staff from 
all Parliamentary Departments provided 
support on the day. This year, the theme 
focussed on ''Votes and Proceedings
Victoria's Parliamentary Heritage- A 
History of the Victorian Parliament 1856-
1990''. 

Both Chambers, Queen's Hall and the 
Library, as well as the Parliament Gar
dens, were open to the public and in 
excess of 6,000 visitors were in attendance. 

Fundions- Queen's Hall 

The Department assisted in providing 
services for the following functions staged 
in Queen's Hall: 

• Melbourne Cup Carnival 
Reception. 

• International Festival of the Arts 
Reception. 

• Reception to meet delegates at
tending the Local Government, 
Creating Safer Communities, 
Conference. 

• Dinner to farewell His Excellency 
Dr. Davis McCaughey, A.C., Gov
ernor of Victoria. 

In addition to these functions, an increas
ing number of luncheons, dinners, book 
launches, exhibitions and other events 
were staged in Queen's Hall. 

Official delegations 

A number of delegations visit the Parlia
ment each year and special arrangements 
are usually made for their reception. 

During the period under review the De
partment assisted in arrangements for the 
reception of the following delegations: 

• Parliament of Italy. 
• Aichi Prefectural Assembly. 
• Taiwan Legislature. 
• Supreme Soviet of the Russian 

Federation. 
• Chinese People's Association for 

Friendship with Foreign Countries. 
• Parliament of Poland. 
• Legislative Council of the British 

Virgin Islands . 
• Parliament of India. 

Official calls 

Official calls are also made by individual 
visitors on the Parliament from time to 
time, mainly diplomats of ambassadorial 
status. Ambassadorial calls are co
ordinated by the Usher of the Black Rod. 
During the year the following callers were 
received: 
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• Ambassador of France. 
• Ambassador of Belgium. 
• Ambassador of Greece. 

• Ambassador of Yemen. 
• The Rt. Hon. J. MacGregor, 

O.B.E., M.P., Leader of the 
U.K. House of Commons 
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• Ambassador of Indonesia. 
• Consul-General of Japan. 
• Consul-General of the Peo

ple's Republic of China. 
• 1-figh Commissioner for Paki

stan. 
• Ambassador of the Federal 

Republic of Germany. 
• Ambassador of Hungary. 
• Ambassador of Korea. 
• President of the Legislative 

Assembly of Madiera. 
• 1-figh Commissioner for 

Canada. 
• Ambassador for the Czech 

and Slovak Federal Republic. 
• 1-figh Commissioner for Malta. 
• Ambassador of laos. 
• Ambassador of Denmark. 
• 1-fis Holiness the 14th Dalai 

Lama of Tibet, Tenzin Gyatso. 
• The Hon. D. J. Young, C.M.G., 

M.P., Speaker, Papua New 
Guinea Parliament. 

• 1-figh Commissioner for Mau-
ritius. 

• Ambassador of Japan. 
• Ambassador of Finland. 
• Ambassador of Turkey. 
• Ambassador of Colombia. 
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Other visitors 

In October, 1991, Mr. Zhang Wenming of 
Jiangsu Province, People's Republic of 
China, completed a short attachment with 
the Parliament. 

Mrs. R. King, Oerk-Assistant (Adminis
tration) of the Western Australian Legisla
tive Council also spent some time with the 
Parliament in mid-October, 1991, to dis
cuss matters of common interest. 

Other less formal calls are made at short 
notice on occasions and the Department 
was able to assist in making those visitors 
welcome on behalf of the Parliament. 

Council Chamber and meeting rooms 

Under policy determined by Mr. Presi
dent, the Department deals with requests 
for the use of the Council Chamber and 
meeting rooms. Co-ordination of arrange
ments for meeting rooms and their servic
ing is handled by the Attendant staff 
under the direction of the Usher. In the 
year under review, the Council Chamber 
was used for the Grand Final of the Aus
tralian lntervarsity Debating Champion
ship and the YMCA Youth Parliament 
Opening Ceremony. 

Meeting rooms were again heavily uti
lised, particularly during sitting weeks. 
Use of the Legislative Council Committee 
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Room (the most prominent facility) con
tinued to increase -especially by our own 
Parliamentary Committees and, on occa
sions, those from other Parliaments. Users 
of the Council Committee Room during 
the year (other than Victorian Parliamen
tary Committees) included the following: 

• Shadow Cabinet. 
• Parliament of Australia Joint 

Standing Committee on 
Migration Regulations. 

• Senate Standing Committee 
on Foreign Affairs, Defence 
and Trade. 

• Senate Standing Committee 
on Finance and Public Ad
ministration. 

• Committee for Economic 
Development of Australia. 

• Australian Police Ministers 
Conference. 

• Commission for the Future. 
• Senate Select Committee on 

Superannuation. 
• House of Representatives 

Standing Committee for 
Long Term Strategies. 

• Parliament of Australia Joint 
Committee on Foreign Af
fairs, Defence and Trade. 

• Senate Standing Committee 
on Legal and Constitutional 
Affairs. 

• Sudden Infant Death Re
search Foundation. 

21 

• House of Representatives 
Standing Committee on 
Banking, Fmance and 
Public Administration. 

• Victorian Scallop Industry 
Association. 

• Victorian Ski Association. 
• Senate Standing Commit

tee on Rural and Regional 
Affairs. 
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The Department is responsible for the 
preparation and circulation of a number of 
Parliamentary publications. The major 
items are as follows: 

Notice Papers, Minutes of the Proceed
ings and Divisions in CommiHee. 

These publications are directly related to 
the sittings of the House. During the year 
under review forty-six editions of the 
daily Notice Paper, nineteen editions of 
the weekly Minutes and nine reports of 
Divisions in Committee were produced. 
Eight editions of 'Unanswered Questions 
on Notice' were also produced. 

List of Members 

The list of Members is produced accord
ing to the extent of changes since the last 
issue. During 1991-92 two editions were 
produced and circulated. 

Progress on Investigations and 
Ministerial Responses 

On behalf of the Parliament the Depart
ment produces the monthly report of 
progress on the investigations of Joint 
Investigatory Committees and the half
yearly summary of ministerial responses 
to reports of those Committees. During 
the period under review eleven editions of 
Progress on Investigations and two edi
tions of Ministerial Responses were pro
duced and circulated. 
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Register of Members' Interests 

As Qerk of the Parliaments, the present 
Qerk of the Legislative Council maintains 
the Register of Members' Interests and 
produces the regular summaries which 
are presented to the Parliament. During 
1991-92 three summaries were prepared 
and Tabled in both Houses. A cumulative 
summary of returns as at 30 September 
1991 was also tabled during this period. 

Bound Volumes 

The Department also produces on a ses
sional basis bound volumes of the Min
utes of the Proceedings and Bills intro
duced into the Legislative Council. No 
volumes were produced during the year 
as the session which commenced in Octo
ber 1988 had not concluded. 

Index 

As indicated last year, computerization 
has resulted in considerable advances in 
the work undertaken by Papers Office 
staff in the compilation of the index relat
ing to the proceedings of the Council. The 
index to the Minutes of the Proceedings, 
which is eventually bound with the Min
utes of the Council, is now circulated in
house on a regular basis. Furthermore, a 
detailed index to Parliamentary Papers 
and records as to Proclamations in respect 
of the operative dates of statutes continue 
to be maintained. These documents assist 
greatly in increasing the level of service 
provided by the staff of the Papers Office. 



In 1992-93 the Department faces a chal
lenging year. Major issues expected to be 
dealt with include the following: 

• Consideration of the recommenda
tions of the Joint Select Committee 
on the Parliament of Victoria -it is 
hoped that the Committee's recom
mendations in respect of a separate 
Appropriation Bill for the Parlia
ment will be adopted and, if so, this 
will represent a significant step for 
the Parliament provided care is 
taken to ensure the autonomy of the 
Legislative Council. Similarly, care 
must be taken to ensure that other 
measures impinging on the manage
ment and administration of the 
Parliament do not have adverse 
consequences for the Council and 
the long standing role of Mr. Presi
dent as its representative and .. min
isterial" equivalent. 

• A General Election is to be held 
some time prior to the end of 1992 
-it is already known that several 
Members of the House will be retir
ing, including the current President, 
and the Department looks forward 
to the challenge of handling the 
influx of new Members and assist
ing the new President in adjusting 
to the position. 
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• Irrespective of the result of the 
General Election it also seems 
likely that steps will be taken to 
review and adjust support services 
for Parliamentary Committees
we would welcome the opportu
nity to do so. 
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At the beginning of this report I indicated that, for various reasons, staffing resources 
had been severely stretched during the year. The task of maintaining our high stand
ards was therefore more difficult. 

I compliment my staff for their efforts in ensuring that we succeeded and especially 
thank those dedicated members of staff whose contributions saw the department 
through the times when our numbers were reduced. 

~ 
A.V. Bray 
Oerk of the Legislative Council 
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ROLE OF STAFF 

Oerks 

The main role of the Clerk is to provide 
policy, procedural and management ad
vice to the President and Members of the 
Council on all matters relating to the 
proceedings of the Council and the Com
mittees which it services. The Oerk is 
assisted by the Oerk-Assistant who, as 
Clerk of Committees, is also responsible 
for overseeing the operations of the Joint 
Investigatory Committees and other Select 
Committees administered by the Depart· 
ment. 

The Clerk is required to provide an accu
rate record of the decisions and proceed
ings of the Council and to ensure that the 
passage of legislation is in accordance 
with legislative and procedural require
ments. As permanent head he has overall 
responsibility for the financing, staffing 
and administration of the Department. 
He also acts as adviser on procedure to the 
Standing Orders Committee and the 
Oerk-Assistant serves as its Secretary. 

Presently, the Oerk of the Legislative 
Council is also Clerk of the Parliaments, in 
which capacity he acts, amongst other 
things, as Registrar of Members' Interests. 
He is also Honorary Secretary of the Com
monwealth Parliamentary Association 
(Victoria Branch). 

Usher of the Black Rod's Office 

The Usher of the Black Rod is the Presi
dent's Executive Officer. Under the direc
tion of the Clerk, the Usher assists in the 
day to day administration of the Depart
ment and, in particular, the supervision of 
the Housekeeper and Attendant staff. In 
addition to his ceremonial and Chamber 
duties he attends to a range of operational 
matters such as use of the Chamber and 
other meeting/ function facilities, Mem
bers' accommodation, security, requisi
tions for supplies and maintenance, and 
Members' travel. 

Papers Office 

The Papers Office is the Department's 
single source of external administrative 
support to the Council Chamber during 
sittings of the House. It liaises extensively 
with Government Departments, the Law 
Printer and Parliamentary Counsel to 
ensure the timely presentation of docu
ments to the House. 

The office is heavily involved in the 
preparation, checking, recording, printing 
and storage of the official records of the 
Legislative Council which encompass, 
amongst other things, Bills, amendments, 
questions on notice, Petitions, Minutes of 
the Proceedings and Notice Papers. It is 
responsible for the provision of Parlia
mentary documents and stationery to 
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Members and is the general inquiry office 
for the public, the media, legal firms and 
govenunentdepartmen~. 

The office also provides administrative sup
port to the Department through the admin
istration of its computer network, the 
processing and. recording of departmental 
expenditure, the supply of equipment and 
stationery, and assistance to Parliamentary 
Committees. 

Attendant Staff 

Under the direction of the Usher, the 
Housekeeper manages and supervises a 
staff of eight attendants and two cleaners. 
This group is generally responsible for the 
daily cleaning and maintenance of offices 
and meeting rooms, toilets and other areas 
of the Council precincts, the provision of 
security and inquiry services and a daily 
courier service within and outside the 
building. 

Attendant staff also provide services for 
the sittings of the House and at functions 
held at Parliament House. The House
keeper, in particular, also plays a ceremo
nial role on Parliamentary occasions such 
as the Opening of Parliament and in greet
ing and escorting dignitaries on official 
calls at Parliament House. 
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Committees 

With the exception of the arrangements 
for the servicing of the Public Bodies 
Review Committee which were referred 
to earlier in this Report, administrative 
support for the Joint Investigatory Com
mittees is normally provided by an Ex
ecutive Officer and administraive officers 
with keyboarding skills. Research sup
port is provided through the appointment 
by each Committee of a Director of Re
search and other research staff who are 
usually engaged for shorter periods on an 
ad hoc basis. 

President's Staff 

Mr. President is provided with a Secre
tary who is under the direction of the 
aerk-Assistant. Back-up support in her 
absence is provided by arrangement with 
the Department of the Legislative Assem
bly. 

A Ministerial Transport Officer is pro
vided on secondment from the Depart
ment of the Premier and Cabinet. 



• Unless otherwise shown, each person was in the employ of the Department at 1 July 1991 
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D.J. BEVIS Parliamentary Attendant, Until31 July 1991 
Grade ill 

W.R. McKENZIE Parliamentary Attendant, 
Grade ill 

R.L.BOWMAN Parliamentary Attendant, 
Grade ill 

A.J.C.RYAN Parliamentary Attendant, 
Grade ill (Acting) 

S.PASTRAS Parliamentary Attendant, 
Grade II (Acting) 

J.A. V ANDERSLUYS Parliamentary Attendant, On secondment to 
Grade I Ministry of Finance 

from 10 February 
1991 

G.W. MILLS Parliamentary Attendant, 
Gradel 

M. STUBBINGS Parliamentary Attendant, On secondment 
Gradel from House 

Committee from 12 
August1991 

B. ROMEO General Hand 

P.KOUfOVAS General Hand Until19 July 1991 

P. ANASTASIOU General Hand From 31 July 1991 

G.J. BOOTH Ministerial Transport On secondment 
Officer from Department of 

the Premier and 
Cabinet until10 
August 1991 
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Ministerial Transport 
Officer 

Ministerial Transport 
Officer 

On secondment from 
Department of the 
Premier and Cabinet 
from 12 August 1991 
until30 May 1992 

On secondment from 
Department of the 
Premier and Cabinet 
from 14 June 1992 

NATURAL RESOURCES AND ENVIRONMENT COMMITIEE 

V. VELICKOVIC 

Q. FARMAR-BOWERS 

B.S. NEWELL 

R.M. MacMAHON 

Executive Officer 

Director of Research 

Director of Research 

Word Processing 
Operator 

Until31 December 1991 

From 13 January 1992 

PUBLIC BODIES REVIEW COMMITIEE 

B.J. AITKEN Executive Officer From 30 March 1992 

D.lALI Executive Officer Until16 December 1991 

C.J. WILCOX Director of Research Unti130 March 1992 

T.C. TYLER Administrative Officer From 14 July 1991 until 
30June 1992 

J.MDUFFY Research Officer Until18 October 1991 

K.N. GORJANICYN Administrative Officer From 14 July 1991 until 
28 October 1991 

J.L. ANDERSON Research Officer Until30 January 1992 
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J.A.HERCOG Word Processing On secondment to 
Operator Economic and Budget 

Review Committee until 
7 July 1991. Transferred 
to Legislative Assembly 
from 8 July 1991 

M. McLOUGHLIN Word Processing Until1 November 1991 
Operator 

L.M. KILKENNY Word Processing From 9 August 1991 until 
Operator 30 November 1991 

Administrative Officer From 1 December 1991 

L.GOCEVA Word Processing From 1 December 1991 
Operator until30 June 1992 

B.J.POWER Administrative Officer From 13 November 1991 
unti120 May 1992 

B.J.FORAN Administrative Officer From 3 December 1991 
until31 March 1992 

SOCIAL DEVELOPMENT COMMITIEE 

G.H. WFSTCOTT Executive Officer 

K.B. WHITE Director of Research 

M.A. KELLY Research Officer Until24 November 1991 

J. HENDTLASS Research Officer From 12 August 1991 
unti12 November 1991 
and from 27 November 
1991 

LJ.GROGAN Word Processing 
Operator 

LFONSECA Word Processing 
Operator 
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1990.91 
Actual 

677,098 

100,665 
311,805 

200,451 

1,290,019 

3,695,926 
65,564 

3,761,490 

237,026 

222,212 

287,871 

747,109 

5,798,618 

LEGISLATIVE COUNCU.. 
FINANCIAL STATEMENT 1991-92 

EXPENDITURE 

ADMINISTRATIVE 
SERVICES 

Salaries, payments and 
allowances 
General expenses 
Pay-roll tax 
Commonwealth Parliamentary 
Association 
Parliamentary printing 

MEMBERS 

Salaries and allowances 
Air and rail travel 

COMMITTEES 
Natural Resources and 
Environment Committee 
Public Bodies Review 
Committee 
Social Development 
Committee 
Expenses of Select Committees 

TOTAL EXPENDITURE 

1991·92 
Budget 

762,693 

98,500 
346,665 
208,350 

293,000 

1,709,208 

3,978,345 
.... 

3,978,345 

207,120 

~16,880 

270,120 

25,000 

719,120 

6,406,673 

"Members' air and rail travel costs now met from House Committee vote. 

liii•iillllf!::.~l.iiiiiilill.iil 

1991-92 
Actual 

701,284 

92,323 
353,091 
208,350 

164,827 

1,519,875 

4,042,953 
.. .. 

4,D42,953 

164,176 

~04,146 

277,242 

14,765 

660,329 

6,223,157 

•Not including expenditure incurred in inquiry into State Electricity Commission which was 
met directly by the Commission. / " :-· .· .. · 

/ 
l ·. 
'·r'::;-.. !:•,·.··· . • 
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SUPPLEMENTARY INFORMATION AS AT 30 JUNE 1992 

General Stores on Hand 

As at 30 June 1992 the Papers Office had the following stores on hand which were 

valued at cost: 

Letterhead paper 

Envelopes 

Creditors 

$22,165 

$20,056 

As at 30 June 1992, the Depanment had outstanding employee benefits including: 

Annual Leave 

Long Service Leave 
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NON-cuRRENT PHYSICAL ASSETS 

Black Rod 

Furniture and Fittings 

Includes desks, credenzas, filing cabinets, chairs, refrigerators, hall stands, 

Office Equipment 

Photocopiers, typewriters, television set, video recorder etc. 

Communications 

Telephones, facsimile machines, audio systems, etc. 

Motor Vehicles 

One Ministerial motor vehicle. 
Two SFS motor vehicles. 

Word Processing and Computer Equipment 

IBM compatible and Apple Macintosh machines, printers, scanner and file servers. 
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SELECTED STATISTICS RELATING TO THE SITTINGS OF THE 
LEGISLATIVE COUNCIL 

1988-89 1989-90 199D-91 1991-92 

Number of days House met 31 42 48 46 
Number of hours House met 278.54 363.56 366.32 389.42 
Average number of hours per sitting 9.00 8.40 7.38 8.47 

Bills dealt with· 

Initiated in L.C. 7 29 29 27 
Initiated in L.A. 85 62 94 86 
Passed without amendment 48 36 50 45 
Passed with amendments 40 44 49 56 
Defeated 1 1 9 5 
Lapsed 9 0 0 0 
Withdrawn 0 3 3 2 
Ruled out of Order 0 1 1 1 

Sets of amendments circulated 60 72 74 85 

Questions on notice processed 106 379 651 595 

Petitions tabled 19 23 28 27 

Papers tabled • 

Annual reports 204 346 564 491 
Statutory Rules (incl. attachments) 1556 658 601 471 
Planning schemes/amendments 488 846 746 811 
Proclamations 82 75 75 67 
Other (including special reports, 
Parliamentary Committee reports 111 123 115 145 

etc) 

NOTES: The above statistics are intended to give some indication of the Department's work 
load in the area of ''House" activities. 

For example-
• Considerable effort is expended on the processing of questions on 

notice - all of which entails work on the part of several staff members. 
• A great amount of time is also devoted to the preparation of documen

tation to facilitate the tabling of papers. 
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1991-92 STATISTICS RELATING TO COMMITTEES ADMINISTERED BY THE 
DEPARTMENT OF THE LEGISLATIVE COUNCIL 

Natural Public Bodies Social Select 
Resources and Review Development Committee on 
Environment Committee Committee Government 

Committee Appointments 

Number of deliberative 
meetings-

• Full committee 11 60 28 32 
• Sub committee 13 47 12 

Number of public 
hearings-

• Full committee 13 3 20 
• Sub committee 4 2 

Number of visits 
/inspections -

• Full committee 6 1 
• Sub committee 2 1 

Number of reports 1 1 4 2 
presented 

Number of discussion 1 3 
papers produced 
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ADMINISTRATION OF ACTS 

By Order under the Administrative Arrangements Act 1983 the administration of Acts 

of the Parliament is vested in Ministers an~ accordingly, a number of Acts have been 

assigned to the Premier. However, in several instances the work involved in admin

istration of those Acts is, in practice, either wholly or partly the responsibility of the 

Parliamentary Departments. 

The Department of the Legislative Council is involved in the administration of a 

number of Acts, including the following: 

Constitution Act 1975 

Members of Parliament (Register of Interests) Act 1978 

Parliamentary Committees Act 1968 

Parliamentary Officers Act 1975 

Parliamentary Salaries and Superannuation Act 1968 
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